To setup a mail forward from your University account to a personal account, login to Webmail via the link in the top right hand corner on the IFSI
website.
http://www.fsi.illinois.edu

- You can also get to webmail directly via this address- http://webmail.illinois.edu

Once you are logged in to Webmail, click on the “options” button in the top right hand corner of the window and select “Create an Inbox Rule”.
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3. Then click the arrow icon next to the “New” button below the Inbox Rules window and select “ Create a new rule for arriving messages”
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4. In the next window, pull the drop down arrow under the first section and select “[Apply to all messages]”
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Done ¥

5. Pull the arrow down on the bottom drop down window where it says “Do the following” and select “Redirect the message to...”
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6. Next the address book will open up. Type in your personal email address where you would like to forward your email to on the “To ->” line at the
bottom of the window. Click “Ok” when you are finished.
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OK Cancel

7. When you are finished your New Inbox Rule window should look like the one on the next page below(with your personal email address where you want
to forward of course). Next hit the “Save” button at the bottom of the window to save the rule.
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 Save ¥ Cancel

Done 3
You will receive a Warning asking if you want this rule to apply to all future messages. Hit “Yes”.
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9. Your rule has been saved. Double check that the information is correct based on the picture below showing your personal email address where you will

be forwarding to, and you are finished with the process.
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